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APPLICATION FOR GRADUATE ADMISSION MASTER OF EDUCATION M.Ed. INTERNATIONAL PROGRAMS
 
	Madrid, Spain
	Leysin, Switzerland
	Prague, Czech Republic



(You can download this form from: www.endicott.edu/internationalmasters)




1

For:  Madrid, Leysin, and 
Prague Programs:

Endicott College
Attn: Richard Pacheco, Dean
Calle Velázquez 140
28006 Madrid, Spain
E-mail: rpacheco@endicott.edu  
Tel:   +34 91 563 67 40
FAX: +34 91 561 25 10








Instructions: 
1. Please save this document to disk as: FirstInitialLastNameMEdApplication2013. John Smith would save it as: JSmithMEdApplication2013.
2. Please type information directly in the box provided for each item.
3. [bookmark: _GoBack]Return the completed application along with a non-refundable fee of US $ 50.00* (payable to Endicott College) to the program address on left.
4. Arrange to have the following information sent along with your application or under separate cover:
a. Official transcripts of all academic work* - Please contact our office for special instructions if your degree was issued in a language other than English.
b. Two letters of recommendation*
c. A 250-500 word essay explaining your professional goals*
5. *Applications will not be processed until all items above are received at the appropriate Program address on the left. All items except for the official transcripts may be sent by  email. Official transcripts must come directly from the university to our office. Photocopies or scans of transcripts will NOT be accepted by the registrar. Please contact us by email if you have a question about your transcript.
Personal Information:
                                                                  Please type directly in the box provided for each item.
	Last/Family Name:
	First Name:
	Middle Name:

	Country of Citizenship:
	Country of Residence:
	Passport Number:

	Male/Female:
	Date of Birth: mm/dd/yyyy

	Permanent mailing address:
Please type in your address as you would address a letter. This is where all official communications will go.
	

	Telephone (home) include country code
	Telephone (work) include country code
	Fax include country code


	Email Work:(required)
	Email personal: (required)







	Please “X”  the appropriate box for both Degree program AND Location that you wish to apply for:

	Leysin, Switzerland
	Madrid, Spain
	Prague, Czech Republic
	
	I wish to start the program with the:
“X” the appropriate box

	M.Ed. in International Education 
	
	
	
	
	
	Summer 2013 courses

	M.Ed. in International Education Administration 
	
	
	
	
	
	Fall 2013 online courses

	M.Ed. in International Education with ESL Specialization
	
	
	
	
	
	Spring 2014 online courses

	M.Ed. in International Education with Educational Technology
	
	
	
	
	
	Summer 2014 courses

	M.Ed. in Athletic Administration
	
	
	
	
	
	

	M.Ed. in Special Needs and Behavioral Studies
	
	
	
	
	
	




Endicott College reserves the right to cancel program locations due to low enrollment.

If you wish to register for only one or two courses and not the entire M.Ed. program please write for additional information: rpacheco@endicott.edu



	Housing needed

	Yes
	No
	Please note: if you are pursuing the degree in Leysin, Switzerland and do not elect to take the housing on offer from the Leysin American School, you will be assessed a 250 Euro facilities fee charge. All housing fees are billed separately from courses fees.



College Information: Please Note: You must submit OFFICIAL transcripts from each of the undergraduate and graduate programs that you have participated in. Photocopies or scans will not be accepted by the registrar.
		
Undergraduate College(s)     (add an additional sheet if necessary)
Please type directly in the box provided for each item.
	1.
	College Name:
	Date of Graduation/Attendance:

	2.
	College Address: Please type in the address as you would address a letter.

	
	Degree Received:



Graduate College(s)                (add an additional sheet if necessary)
Please type directly in the box provided for each item.
	1.
	College Name:
	Date of Graduation/Attendance:

	2.
	College Address: Please type in the address as you would address a letter.

	
	Degree Received:



Employment History
Please type directly in the box provided for each item.
	Current Employer:
	Date(s)

	Address: Please type in the address as you would address a letter.



	Your Job Title:
	Department:
	Name of Supervisor:



	Previous Employer:
	Date(s)

	Address: Please type in the address as you would address a letter.



	Your Job Title:
	Department:
	Name of Supervisor:




I hereby make application for the above named student and agree to the fees, terms and conditions as set forth in the Catalog and program literature.  In consideration of the undertaking by the School of Graduate and Professional Studies to process this form, the undersigned agrees that the information furnished on the application form, together with all information and materials of any kind received by the School of Graduate and Professional Studies from any source, or prepared by anyone at its request, shall be completely confidential and shall not be disclosed to anyone, including the candidate and his or her family, except that the Dean of the Graduate School and Professional Studies may, for official purposes at his discretion, disclose any part or all thereof to such person or persons as required by application law.

Signature of Applicant____________________________________________ Date______________________

Endicott College is an affirmative action/equal opportunity employer and is committed to the principles of equal employment and complies with all federal, state and local laws and regulations advancing equal employment.  The College’s objective is to employ individuals qualified and/or trainable for open positions by virtue of job-related education, training, experience, and qualifications without regard to sex, race, religion, color, age, physical disability, sexual orientation, national or ethnic origin or citizenship, veteran status, genetic information, pregnancy, or any other status protected by law.

The main campus of Endicott College is located on 376 Hale Street, Beverly, Massachusetts 01915, USA.
Endicott College is accredited by the New England Association of Schools and Colleges



Assumption of Risk

I agree if I am accepted into the Endicott College international program that I will be responsible for my own well-being and my own behavior. I accept this condition of participation.  

I understand that in the event of accident or injury, personal judgment may require college personnel regarding what actions should be taken on my behalf. Nevertheless, I acknowledge that college personnel may not legally owe me a duty to take any action on my behalf. I also understand that it is my responsibility to secure personal health insurance, emergency evacuation, and repatriation of remains insurance in advance, if desired, and to take into account my personal health and physical condition. 

I further agree to abide by any and all specific requests by the College for my safety or the safety of others, as well as any and all of the College’s rules and policies applicable to all activities related to this program.  I understand that the College reserves the right to exclude my participation in this program if my participation or behavior is deemed detrimental to the safety and welfare of others.

In consideration for being enrolled in this program, and because I have agreed to assume the risks involved, I hearby agree that I am responsible for any resulting personal injury, damage to or loss of, my property which may occur as a result of my participation or arising out of my participation in this program, unless any such personal injury, damage to or loss of my property is directly due to the negligence of the College. I understand that this Assumption of Risk will remain in effect during any of my subsequent visits and program-related activities; unless a specific revocation of this document is filed in writing with Dean Richard Pacheco.

I acknowledge that I have read and fully understand this document. I further acknowledge that I am accepting these personal risks and conditions of my own free will.

In case an emergency situation arises please contact:

Please type directly in the box provided for each item.

	Name:
	
	Relationship:
	

	Phone number with international code:
	
	Email address:
	

	Please type in the address as you would address a letter.
	
	
	




Participant’s Name  (please type or print):


Participant’s Signature:_________________________________________________ Date:_______________


This final page must have your signature on it. You can fax it to our office:  +34 91 561 25 10  or you can scan it and send it by email to rpacheco@endicott.edu 


	How did you hear about our program
“X” in front of choice(s)
	
	Newpaper Ad
	
	Web Search
	
	Social Media
	
	Friend/
Colleague

	
	
	Flyer at school
	
	Conference
	
	Alumni
	         
	Other












Application Fee Payment: The application fee of US$ 50 can be paid by credit card, bank transfer, or US$ check. 

Please type directly in the box provided for each item.
	Last/Family Name:
	First Name:
	Student ID # (if known)


	Mailing address:
Please type in your address as you would address a letter. This is where all official communications will go.
	

	Telephone (home) include country code

	Telephone (work) include country code

	Email (required)


	PAYMENT FOR:
	PAYMENT METHOD:
“X” in front of the appropriate boxes:

	
	       
	Check (Payable to Endicott College)

	X
	Application Fee = $ 50
	
	Bank Transfer
(see details below)

	Cardholder’s billing address: Please type in the address as you would address a letter.

	Credit Card

	
	
	MC    

	
	
	AMEX

	
	
	Discover

	
	
	Visa

	
	Card Number:

	
	Expiration date: mm/yyyy

	
	Cardholder’s name:

	Signature: (if returning by email simply type your name here. If returning by post please print this form, sign it, and then post it.)



WIRE TRANSFER INSTRUCTIONS:
Please note to your bank: The USA does NOT use IBAN numbers for bank transfers. The following information is necessary:

Bank Name: BANK OF AMERICA                     		Bank Address: 100 FEDERAL STREET BOSTON, MA 02110 USA
FEDERAL ROUTING (ABA) #: 0260-0959-3     		SWIFT CODE: BOFAUS3N 
Beneficiary Account: ENDICOTT COLLEGE   		ACCOUNT #: 000006788254 

Students should include in their wire instructions their full name and student ID number (if known). If we receive a wire transfer without a specific name as the subject of the transfer we do not know to apply it to your account! Also, students should instruct their bank to pay any wire transfer fees; and, of course, funds must always be in USD.
Counter (teller) deposits at a Bank of America branch directly into Endicott College’s account should NEVER be made. Those deposits are not identified and require extensive research.

                                        ENDICOTT COLLEGE-  WIRE TRANSFER NOTIFICATION
	Payment for: 
	(Please Print Student Name):

	in the amount of 
	$

	will be made via wire transfer to Endicott College on  
	Date:

	The funds will be wired from  the account of :
	(Account Name)            

	From the bank:  
	(name of bank)

	If returning this form by email simply type your name here:

Signed:  ________________________________________________________________________________
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